I. LINH VUC TIN NGUONG, TON GIAO

1. Thu tuc: Dang ky hoat dong tin nguéng

a) Trinh tw thuc hién:

- Buoc 1: Ngudi dai dién hodc ban quan ly co sé tin ngudng co6 trach nhi¢m
gui van ban dang ky dén Uy ban nhan dan cap Xa, noi c6 co s¢ tin ngudng.

- Buoc 2: ﬁJy ban nhan dan cAp X xem xét van ban dang ky. Truong hop
van ban chwa day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua mang
Internet hodc bang van ban cho co s¢ tin ngudng, dé hoan chinh van ban.

- Buoc 3: Uy ban nhan dan cap xa tra 101 bang van ban. Truong hop tur
choi dang ky, phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thye hi¢n: NOp van ban dang ky truc tiép tai Uy ban nhan
dan cap xa, noi ¢6 co s¢ tin ngudng, qua dudng buu chinh hodc thong qua dich
vu cOng tryc tuyen.

Van ban phai co xac nhan cua ny ban nhan dan cép x4, noi ¢ co sé tin
ngudng va c6 gidy hen tra két qua. Néu gui qua duong buu chinh, ngay tiép
nhan van ban duogc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan hé so: Vin ban ding ky (theo mau).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan da ho so hop 18.

d) Péi twong thwe hign thii tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co sé tin ngudng.

e) Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan dan cip xi noi
cO co s¢ tin ngudng.

g) Két qud thye hi¢n thii tuc hanh chinh: Van ban tra 161 chip thuan
hodc khong chap thuidn vé vi¢c dang ky hoat dong tin ngudng.

h) Lé phi: Khong.

i) Tén mdu don, mau to khai: Dang ky hoat dong tin ngudng hang nam
hodc hoat dong tin ngudng bo sung (mau Bl, Phu luc Nghi dinh s6
162/2017/ND-CP ngay 30/12/2017).

K) Yéu cau, diéu ki¢n thuwe hién thii tuc hanh chinh:

- Nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach nhiém gui
van ban dang ky hoat dong tin ngudng hang nam chim nhat la 30 ngay trudc
ngay co so tin ngudng bat dau hoat dong tin ngudng.

- Pbi v6i co so tin ngudng di thong bao hoat dong tin ngudng hang nim
trudc ngay Luat tin ngudng, ton gido cd hi¢u lyc, cham nhat 1a 30 ngay ké tu
ngay Ludt co hi€u lyc, co trach nhiém gui van ban dang ky dén Uy ban nhan dan
cap x4, noi co co so tin ngudng.
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- Viée dang ky hoat dong tin ngudng hang ndm chi thyc hién mot lan. Doi
voi hoat dong tin ngudng khong c6 trong van ban da dang ky thi nguoi dai dién
hodc ban quan ly co sé tin ngudng co6 trach nhiém dang ky bo sung.

l) Can cw phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 ctua Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.



Mau Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

DANG KY
Hoat dgng tin nguwdng hang nim

Kinh giri: .......... @
Tén co s6 tin ngudng (chit in hoa):.........coooviiiiii i
Dia Chic. .
Nguoi dai dién ©:
Hovatén:..............ooiiiiiiiiin... Namsinh:...........ooooivinn ...
S6 CMND/Sb ho chiéu/SH dlnh danhcanhan: ..............................
NEgay CAP:.evneeeeeenenn... NOT CADP? et

DPing ky hoat dong tin ngudng ...“... véi cac ndi dung sau:

T | fenhoatddng ol ging Quymoé | Thoigian | Pia diém | Ghichd
tin ngud'ng

1

2

3

N

NGUOI PAI DIEN ®
(Ky, ghi ro ho tén)

@) Pia danh noi ¢6 co sd tin ngudng.

@ Uy ban nhan dan cap xi noi c¢6 co so tin ngudng.

@) Truong hop co sé tin ngudng co ban quan 1y thi ngudi thay mit ban quan 1y ky ban ding ky.
“ Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo sung.
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2. Thii tuc: Ping ky b6 sung hoat dong tin ngudng
a) Trinh tw thuc hién:

- Buoc 1: Nguoi dai dién hodc ban quan ly co so tin ngudng co trach
nhiém gui van ban dang ky bd sung hoat dong tin ngudng dén Uy ban nhin dan
CAp X noi ¢ co s& tin ngudng.

- Bude 2: Uy ban nhan dan cp x3 xem xét van ban dang ky bd sung hoat
dong tin ngudng. Truong hop van ban dang ky bd sung chua day du, hop 18, Uy
ban nhan déin cip x3 thong bédo qua mang Internet hoic bang vin ban cho co s
tin ngudng dé hoan chinh vin ban.

- Buéc 3: Uy ban nhan dan cap Xa tra 161 bang van ban. Truong hop tir
choi diang ky phai trd 161 bang van ban va néu ro 1y do.

b) Cdch thirc thye hign: NOp van ban dang ky bd sung tryc tiép tai Uy
ban nhan dan cap xa, noi ¢6 co so tin ngudng; qua dudng buu chinh hodc thong
qua dich vu cong tryc tuyén.

Vin ban ding ky bo sung phai c6 xac nhén cua Uy ban nhan déan cap x4,

noi c6 co so tin ngudng va c6 gidy hen tra két qua. Néu gui qua dudng buu
chinh, ngay tiép nhan vin ban duogc tinh theo ngay ghi trén dau céng vin dén.

¢) Thanh phén, s6 lwong ho so

- Thanh phan hé so: Vin ban ding ky (theo mau).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan du ho so hop 1¢.

d) Péi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co sé tin ngudng dang ky bo sung hoat dong tin ngudng.

e) Co quan thuc hi¢n thii tuc hanh chinh: Uy ban nhan dan cip x3, noi
cO co s¢ tin ngudng.

) Két qua thwc hién thii tuc hanh chinh: Vin ban tra 151 chap thuin
hodc khong chap thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) Lé phi: Khong.

i) Tén mdu don, méu to khai: Dang ky hoat dong tin ngudng hang nim
hodc hoat dong tin ngudng bo sung (mau B1, Phu luc Nghi dinh s6 162/2017/ND-
CP ngay 30 thang 12 nam 2017).

k) Yéu cdu, diéu kién thuwe hi¢n thii tuc hanh chinh: Cham nhat 20 ngay
trudc ngay dien ra hoat dong tin ngudng.

I) Can cir phap ly ciia thii tuc hanh chinh:
- Luat tin ngudng, ton gido;

- Nghi dinh sé 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.



Mau Bl

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PANG KY
Hoat dong tin nguwéng bo sung

Kinh giri: .......... @
Tén co so tin ngudng (chit in hoa):.........coooviiiiii i
Dia Chii .
Nguoi dai dién ©:
Hovatén:.........ooooiiiiiiiii s Nam sinh:.........coooviiiiin.,
S6 CMND/S6 ho chiéu/SH dlnh danhcdnhan: .............................
NEgay CAP:.evneeeneeenen... NOT CADP? et
Ding ky hoat dong tin nguwdng ...“... véi cac ndi dung sau:

77 | Tenhoatdong o4 e Quymoé | Thoigian | Diadiém | Ghichi

tin ngud'ng

1

2

3

N

NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

@) Pia danh noi ¢6 co so tin ngudng.

@ Uy ban nhan dan cap xi noi c¢6 co so tin ngudng.

@) Truong hop co sé tin ngudng co ban quan 1y thi ngudi thay mit ban quan 1y ky ban dang ky.
“ Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bo sung.
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3. Thu tuc: Pang ky sinh hoat ton giao tap trung

a) Trinh tw thuc hién:

- Buéce 1: To chic ton gido, t6 chic dugc cap chang nhan dang ky hoat
dong ton giao hoac nguoi dai dién ciia nhém nguoi theo ton gido doi voi truong
hop quy dinh tai khoan 2 Piéu 16 ctia Luat tin ngudng, ton gido, guri hd so ding
ky sinh hoat t6n gido tap trung dén Uy ban nhin dan cap x4, noi c¢6 dia diém hop
phap dé sinh hoat ton giao.

- Buoc 2: Uy ban nhan dan cap xa xem xet hé so dang ky. Trudng hop hd
s0 chua day du, hop 1¢, Uy ban nhan dén cap xa thong bao qua mang Internet
hodc van ban cho t6 chirc hoac ngudi dai dién cia nhém dé hoan chinh ho so.

- Buée 3: Uy ban nhan dan cdp xa tra 101 bang vin ban. Trudng hop tir
choi dang ky phai tra 101 bang van ban va néu ro ly do.

b) Cdch thikc thuire hién: Nop ho so truc tiép tai Uy ban nhan dan cap x4,
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

H6 so phai ¢6 xac nhan ciia Uy ban nhan dan cip x3, noi c6 dia diém hop
phap dé sinh hoat t6n gido tap trung. Néu gui qua duong buu chinh, ngay tiép
nhan hd so dugc tinh theo ngdy ghi trén dau céng vin dén.

¢) Thanh phén, so lwong ho so-

-Thanh phan hd so: Vin ban dang ky (theo miu).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 20 ngay ké tir ngdy nhan du hd so hop 18.

d) Doi twgng thuwe hign thii tuc hanh chinh: T6 chirc ton gido, to chirc
duogc cap chirng nhan dang ky hoat dong tén giao theo quy dinh tai khoan 1 Bieéu
16 cua Luét tin ngudng, ton gido, hodc nguoi dai di¢n cua nhom ngudi theo ton
giao doi véi truong hop quy dinh tai khoan 2 Diéu 16 Luat tin ngudng, ton gido.

‘e) Co quan thye hi¢n thu tuc hanh chinh: Uy ban nhan dan cap X4, noi
du kién c6 dia diém hgp phédp dé sinh hoat ton gido tap trung.

) Két qua thwc hién thii tuc hanh chinh: Vin ban tra 151 chap thuin
hodc khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) Lé phi: Khong.

i) Tén mdu don, mdu to khai: Diang ky sinh hoat ton gido tap trung (mau
B5, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang 12 nam 2017).

K) Yéu cdu, diéu ki¢n thuwe hién thii tuc hanh chinh:

- T chiic t6n gido diang ky sinhﬂ hoat ton gido tap trung cho tin d6 tai
nhiing noi chua du diéu kién thanh 1ap t6 chirc ton gido truc thude; to chuc dugc

cap chang nhan ding ky hoat dong ton gido dang ky sinh hoat ton gido tap trung
cho nhitng ngudi thudc té chire khi dap ung du céc didu kién sau day:
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+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong
thoi gian bi ap dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton
giao; khéng co an tich hoac khong phai la ngudi dang bi budc toi theo quy dinh
cua phap luat vé to tung hinh su.

+ N6i dung sinh hoat ton gido khong thudc truong hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai khoan 1
biéu 16 cua Luat tin ngudng, ton gido dugc dang ky sinh hoat ton gido tap trung
khi dap ung du cac di€u kién néu trén va cac dicu kién sau day:

+ Co gido ly, gido luat.

+ Tén ctia nhom sinh hoat t6n gi4o tap trung khong tring véi tén to chirc ton
gido hoac t0 chirc da dugc cap chirng nhan dang ky hoat dong ton gido, tén to chirc
chinh tri, t6 churc chinh tri - Xa hdi hodc tén danh nhan, anh hung dan tdc.

I) Can cir phap ly ciia thii tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy
dinh chi tiét mdt s6 diéu va bi¢n phap thi hanh Luat tin ngudng, ton gido.



Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PANG KY

Tén to chirc ton gido; to chirc duoc cap ching nhan ding ky hoat dong ton gido
hodc nguoi dai dién nhom sinh hoat ton giao tap trung (chir in hoa):............. .......

Tru so clia to chlc:.......oooooveeeiinn... O

Thudc ton gido:.. . e

Pang ky sinh hoat ton giao tap trung voi cac nodi dung sau:

Tén nhom sinh hoatton QIAO TAP TrUNQG: e e

Nguoi dai dién cua nhom:

Hovatén:...........ooooii, Nam sinh: ...t

Tén goi trong ton giao (neu CO)ivnnnnnn

S6 CMND/S6 ho chiéu/SH dinh danh ca nhan

Ngay cAp:....ccvvunenn... NOT CAP: et e
INOT CU et et et e e et
N1 dung sinh hoat ton @IA0: ...t e

Dia diém sinh hoat ton @40 @) ... . ..ot

Thot gian sinh hoat ton @IA0:.......cevviniiii e
SO Twong NEUOT thAM GIA%....... ettt

Vin ban kém theo gom: Gidy to chimg minh c6 dia diém hop phap dé 1am noi
sinh hoat tdn gi4o0; so yéu 1y lich cta nguoi dai dién nhom sinh hoat ton gido tap trung;
ban tom tit gido 1y, gido luat, dbi véi viéc ding ky cliia nhoém sinh hoat ton gido tap
trung theo quy dinh tai khoan 2 Piéu 16 ciia Luat tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chir ky, dau, ghi ré ho tén)

@ Pia danh noi c¢6 tru s¢ cua td chirc ton giao; t6 chirc duoc cap ching nhan ding ky hoat dong
ton glao hodc noi du kién co dia diém hop phap dé sinh hoat ton gido tap trung d6i véi nhom sinh hoat
ton gido tap trung theo quy dinh tai khoan 2 Diéu 16 ciia Luat tin ngudng, ton gido.

@ Uy ban nhéan dan cp xd noi c¢6 dia dlem hop phép dé sinh hoat ton gido.

®) T4 chirc t6n gido hodc to chirc duoc cap chimg nhan dang ky hoat dong ton gido.

“) Ghi 16 dia chi noi sinh hoat t6n gido tap trung.

®) Nguoi dai dién cua t6 chirc ton gido, to chirc duge cp chimg nhan dang ky hoat dong ton
gido hodc nguoi dai dién ciia nhém sinh hoat ton gido tap trung d6i véi nhom sinh hoat tén gido tap
trung theo quy dinh tai khoan 2 Diéu 16 ciia Luat tin ngudng, ton gido. D6i v6i nguoi dai dién cua t6
chirc t6n giao phai ky tén va dong diu cua t6 chirc.
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4. Tha tuc: Thdng bio danh muc hoat dong ton gido ddi véi to chirc
c6 dia ban hoat dong ton giao ¢ mot xa

a) Trinh tw thwe hi¢n: T6 chic ton gido truc thudc co dia ban hoat dong
ton gido & mot xa guri van ban thong bao vé danh muyc hoat dong ton gido dién ra
hang ndm dén Uy ban nhan dan cap xa.

'b) Cach thirc thue hi¢n: Gui van ban thong bao tryc tiép tai Uy ban nhan
dan cip xi; qua duong buu chinh hodc théng qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan cua Uy ban nhan din cap xi. Néu
gui qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi Uy ban nhan dan cap xa nhan duoc
van ban thong bao hop 1€.

d) Péi twong thwe hign thii tuc hanh chinh: T chirc ton gido truc thudc
c6 dia ban hoat dong ton giao & mot xa.

e) Co quan thuwe hi¢n thii tuc hanh chinh: Uy ban nhan din cip xa.

2) Ket qud thire hi¢n thii tuc hanh chinh: Van ban xac nhén cua Uy ban
nhan din cap x4 vé viéc tiép nhan thong béo.

Vian ban thong bao duogc luu tai Uy ban nhan dan cép xd dé thuc hién
cong tdc quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong.

i) Tén méu don, mdu to khai: Thong bép danh muc hoat dong tén giao
hang n;im hodc danh muc hoat dong ton gido bo sung (Mau B30, Phy luc Nghi
dinh s0 162/2017/ND-CP ngay 30/12/2017).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhat 13 30 ngay ké tir ngdy duoc chip thuan, t6 chirc ton gido truc
thugc co dia ban hoat dong ton gido & mot xa c6 trach nhiém gui van ban thong
bao danh muyc hoat dong tén gido dién ra hang nim dén Uy ban nhan dan cap xa.

- Cham nhat 14 30 ngay ké tir ngay Luat tin ngudng, ton gido c6 hiéu luc,
t6 chuc ton giao truc thuoc c6 dia ban hoat dong ton giao & motxa trudc ngay
Luat c6 hiéu lyc c6 trach nhiém thong bao danh muc hoat dong ton gido dién ra
hang nim dén Uy ban nhan dan cép x4.

- Viéc thong bao danh muc hoat dong ton gido dién ra hang niam chi thuc
hién mot 1an. Po1 voi cac hoat dong ton gido khong co6 trong danh myc da thong
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bao thi nguoi dai dién td churc ¢6 trach nhiém g1 van ban thong bao bo sung
dén Uy ban nhan dan cap xa.
l) Can cw phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 ctua Chinh phu quy
dinh chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dgng ton giao hang nam

Kinh gtri: .......... @
Tén to chtrc (chit in hoa):......ocouvvuviiiieninii, @
U SO ettt e
Thong bao danh muc hoat dfng ...""... v6i cac ngi dung sau:

TT | Tén cac hoat Thoi gian Pia diém dién ra hoat | Ghi chd

dong ton gido t0 chirc dong tén giao

1

2

N

TM. TO CHUC ®
(Chit ky, ddu)

@ Pia danh noi co tru so cia to chirc ton giao, té chuc tén gido truc thudc hodc td chirc duoc
cap ching nhan dang ky hoat dong ton gio.

@ Co quan quan ly nha nudc vé tin ngudng, tén giao ¢ trung uwong ddi voiviée thong bao danh
muc hoat dong ton giao (hodc hoat dong ton giao bo sung) cla td chic co dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao Cap tinh ddi voi viéc thong bao danh muc
hoat dong ton giao (hoac hoat dong ton gido bo sung) cuatd chic co dia ban hoat dong ton giao &
nhiéu huyén thuoc mét tinh; Uy ban nhan dan cap huyén d6i véi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton giao bo sung) cua t6 chirc co dia ban hoat dong ton gido & nhiéu xa thuoc
mot huyén; Uy ban nhan dan cap xa déi véiviéc thong bao danh muc hoat dong ton giso (hoic hoat
dong t6n gido bo sung) ciia to chic ¢o dia ban hoat dong ton giao & mot xa.

® T4 chic ton giao, to chic ton giao truc thude hodc td chire duge cip chirng nhan dang ky hoat
dong ton gido.

® Hoat dong ton gido hang ndm hodc hoat dong ton gido bd sung.
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5. Thi tuc: Thong bao danh muc hoat dong ton gido bd sung ddi véi
to chirc co dia ban hoat dong ton giao & mot xa

a) Trinh tw thuc hién

Cham nhét 1a 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc d3 thong bao hang nim, ngudi dai dién cua to chic ton gido truc

thugc co dia ban hoat dong ton gido ¢ mot xa guri van ban thong bao danh muc
hoat dong ton gido bo sung dén Uy ban nhan dan cap xa.

'b) Cach thirc thue hi¢gn: Gui van ban thong bao tryc tiép tai Uy ban nhan
dan cap x3; qua duong buu chinh hoic théng qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dén cap xa. Néu gui
qua duong buu chinh, ngay tiép nhan vin ban thong bao dugc tinh theo ngay ghi
trén ddu cong van dén.

¢) Thanh phén, so lwong ho so:

- Thanh phan ho so: Vin ban thong bio (theo miu) va cac tai liu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi Uy ban nhan dan cap xa nhan duoc
van ban thong bao hop 1€.

d) Doi twong thuc hién thii tuc hanh chinh: Ngudi dai dién cua t6 chirc ton
gido tryc thudc bo sung hoat dong ton gido khong cé trong danh muc da thong béao
hang nam.

e) Co quan thuwe hi¢n thii tuc hanh chinh: Uy ban nhan din cip xa.

2) Ket qud thye hi¢n thii tuc hanh chinh: Van ban xac nhén cua Uy ban
nhan din cdp xa vé viéc tiép nhan thong béo.

Vian ban thong bao d}rqc luu tai Uy ban nhan dan cép xa dé thuc hién
cong tdc quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong.

i) Tén mau don, méu to khai: Thong bao danh muc hoat dong ton gido
hang nam hodc danh muc hoat dong ton gido bo sung (Mau B30, Phy lyc Nghi
dinh s0 162/2017/ND-CP ngay 30/12/2017).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngdy trude khi dién ra hoat dong ton giao khong co trong
danh myc da thong bao hang nam, ngudi dai di¢n cua td6 chic ton gido tryc
thu(f)cgc') dia ban hoat dong tbn giéoré mot xa c¢d trach nhi€ém gui van ban thong
bao bd sung dén Uy ban nhan dan cap xa.

l) Can cw phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dgng tdn giao bo sung

Kinh gui: .......... @
Tén to chtrc (chit in hoa):.......o.vvvuvieiiiiiii, )
I 0 o

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT | Tén cac hoat Thoi gian Pia diém dién ra hoat | Ghi chd
dong ton giao t0 chirc dong tdn giao

1

2

N

TM. TO CHUC ®
(Chit ky, ddu)

@ Pia danh noi co tru so cia to chirc ton giao, té chuc tén gido truc thudc hodc td chirc duoc
cap ching nhan dang ky hoat dong ton gido.

@ Co quan quan ly nha nudc vé tin ngudng, ton giao o trung wong ddi vaiviéc thong bao danh
muc hoat dong ton giao (hodc hoat dong ton giao bo sung) cla td chic co dia ban hoat dong ton gido &
nhiéu tinh; co quan chuyén mén vé tin ngudng, ton giao Cap tinh ddi voi viéc thong bao danh muc
hoat dong ton giao (hoac hoat dong ton gido bo sung) cuatd chic co dia ban hoat dong ton giao &
nhiéu huyén thuoc mét tinh; Uy ban nhan dan cap huyén d6i véi viéc thong bao danh muc hoat dong
t6n gido (hodc hoat dong ton giao b sung) cua td chirc ¢o dia ban hoat dong ton gido & nhidu xa thudc
mot huyén; Uy ban nhan dan cap xa déi véiviéc thong bao danh muc hoat dong ton giao (hodc hoat
dong ton gido bd sung) cuia to chirc co dia ban hoat dong tén gido ¢ mot xa.

® T4 chie ton giao, to chic ton giao truc thude hodc td chire duge cip chirng nhan dang ky hoat
dong ton gido.

“ Hoat dong ton gido hang ndm hoic hoat dong ton gido bod sung./.
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6. Thii tuc: Piang ky thay doi nguoi dai dién ciia nhém sinh hoat ton
giao tap trung
a) Trinh tw thuc hién:

- Buoc 1: Nhom sinh hoat ton giao tép trung gtri ho so ding ky thay doi
ngudi dai dién dén Uy ban nhan dan c4p X noi co dia diém sinh hoat ton gido
tap trung

- Buéc 2: Uy ban nhan dan cip Xa xem xét hd so ding ky, trudng hop hd
so chua day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua mang Internet
hodc van ban cho nhom sinh hoat ton giao tap trung dé hoan chinh ho so.

- Buée 3: Uy ban nhan dan cdp x4 tra 101 bang van ban. Trudng hop tir
choi dang ky phai tra 101 bang van ban va néu ro ly do.

b) Cdch thirc thwe hign: Nop ho so truc tiép tai Uy ban nhan dan cap xa
noi c6 dia di€ém sinh hoat ton giao tap trung; qua duong buu chinh hodc thong
qua dich vu cong tryc tuyén.

Hb so phai ¢6 xac nhan cua Uy ban nhan dan cép xa noi c6 dia diém sinh

hoat ton gido tap trung va co gidy hen tra két qua. Néu gtri qua duong buu chinh,
ngay tiép nhan ho so duoc tinh theo ngay ghi trén dau céng vin dén.

¢) Thanh phén, so lwong ho so:

- Thanh phan hé so: Vin ban ding ky (theo mau).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan da ho so hop 18.

d) B(fl: twong thwc hién thi tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi nguoi dai di€n cia nhém.

e) Co quan thuc hién thi tuc hanh chinh: I:Jy ban nhan dan cdp xa noi
c6 nhom sinh hoat ton gido tap trung dang ky thay doi nguoi dai dién cua nhom.

) Két qua thwc hién thii tuc hanh chinh: Vin ban tra 151 chap thuin
hoac khong chap thuan vé viéc dang ky thay doi nguoi dai di€n cia nhdm sinh
hoat ton gido tap trung.

h) Lé phi: Khong.

i) Tén mdu don, méu to khai: Pang ky thay doi nguoi dai dién cua nhom
sinh hoat ton gido tdp trung (mau B6, Phu luc Nghi dinh s6 162/2017/Nb-CP
ngay 30/12/2017).

K) Yéu cdu, diéu kig¢n thuwe hién thii tuc hanh chinh: Khong.

I) Can cir phap ly ciia thii tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

)...,ngay......thang......nam... ...

PANG KY
Thay doi ngwoi dai dién cia nhom sinh hoat ton giao tap trung

Kinh gi: .......... @ ...

Tén nhom sinh hoat ton giao tap trung: .

Dja diém sinh hoat ton glao tap trungcua nhom ...........................

Ho va tén nguoi dai dlen .....................................................

Thudc ton gido (hodc to chuc ton gido; té chic dugce cap chimg nhin diang ky
hoat AONE tON GIA0) .. e.u et

Ping ky thay déi ngwoi dai dién cia nhém sinh hoat tdn giao tip trung véi
cac nfi dung sau:

Nguoi dai dién cii cia nhom:

Hovatén:............oooiii, Nam sinh: ...t

Tén goi trong ton giao (neu CO)ivunnnnnn

S6 CMND/S6 ho chiéu/SH dinh danh ca nhan

Ngay cAp:....ocvuunenn... NOT CAP: et e
NOT CU Uttt et et
Nguoi dai dién mdi caa nhom:

Hovatén:........oooooiiiiiii, Nam sinh: ...,

Tén goi trong ton glao (neu [o70) TR
S6 CMND/S6 ho chiéu/SH dinh danh ca nhan

Ngay cAp:....oevvunenn... NOT CAP: et e
NOT CU U e et e et e e e e e e e et
LY A0 thay GO0 . ...eveeeee et
Dy kién thoi diém thay doi: ...........coooviiiiiii e,

Van ban kem theo gom: So yeu ly lich cua nguoi dai dién méi; van ban chap
thuan cua t6 chirc ton gido hodc t6 chirc duge cip chimg nhan ding ky hoat dong ton
gido vé viéc thay doi nguoi dai dién doi voi nhom sinh hoat ton gido tap trung do to
chtic dang ky; bién ban cudc hop bau, cir ngudi dai dién méi (néu co).

NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

@ Pia danh noi c6 dia diém sinh hoat tén gido tap trung.
@ Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton giao tap trung.
® Nguoi dai dién mdi cia nhom sinh hoat ton gido tap trung.
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7. Thii tuc: P& nghi thay doi dia diém sinh hoat ton gido tip trung
trong dia ban mgt xa
a) Trinh tw thuc hién:

- Bude 1: Nguoi dai dién cua nhom sinh hoat ton giao tap trung gul ho so dé
nghj thay d6i dia diém sinh hoat t6n gido tp trung dén Uy ban nhan din cip xa.

‘ - Buoc 2: }Jy ban nhan dan c,ap Xa xem xét ho so, truong hop hd so chua
day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van
ban cho nguoi dai di¢n cia nhodm dé hoan chinh ho so.

- Budc 3: Uy ban nhan dan cap xi tra 10i bang van ban. Truong hop
tirchoi dang ky phai tra 101 bang van ban va néu r6 ly do.
b) Cdch thirc thwe hi¢n: Nop ho so truc tiép tai Uy ban nhan dan cap Xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Hb so phai ¢6 xac nhin ctia Uy ban nhan dan cép x3 va co gidy hen tra két
qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duogc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan hé so: Vin ban dé nghi (theo miu).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 15 ngay ké tir ngay nhan da ho so hop 18.

d) Bé'l: tuwgng thwe hi¢n thii tuc hanh chinh: Nhom sinh hoat t6n giao tap
trung thay doi dia di€m sinh hoat ton gido trong dia ban mot xa.

e) Co quan thwce hién thu tuc hanh chinh: Uy ban nhin dan cip xi noi
c6 dia diém sinh hoat ton gido tap trung.

2) Két qud thyc hi¢n thi tuc hanh chinh: Van ban tra loi chap thuan hoic
khong chap thuan vé vi¢c dé nghi thay doi dia diém sinh hoat ton gido tap trung.

h) Lé phi: Khong.

i) Tén mdu don, mdu to khai: Dé nghi thay q& dia diém sinh hoat ton
gido tap trung (mau B7, Phu luc Nghi dinh s6 162/2017/ND-CP ngay
30/12/2017).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngdy duoc chép thuan dia diém moi, nhom
sinh hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
c6 trach nhi€ém thong bao bang van ban dén Uy ban nhan dan cap xa.

l) Can cw phap ly cia thu tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

PE NGHI
Thay doi dia diem sinh hoat ton giao tap trung

Kinh gui: .......... @

Tén nhém sinh hoat ton giao tAp trunNg:......oovviene i,

Ho va ten nguoidai dién:..............o

Thudc ton gido (hodc to chirc ton gido; to chirc dugc cip chung nhin ding
ky hoat dong ton giao):............c.oooiiiii

Pé nghi thay doi dia diém sinh hoat ton gi4o tap trung véi cic ndi dung
Sau:

Ly do thay Q00 e

Dia diém nhomdang sinh hoat ton giao tap trung:..........ocoeeeneienan..

Du Kién dia diém mai:.......ccoooeeeiii e

Du kién thoi diém thay dOit... ... ovueeie e,

Vin ban kém theo gom: Gidy to chimg minh ¢ dia diém hop phap méi dé
lam noi sinh hoat ton gido; van ban chép thuan cta to chuc ton giao hodc to
chtrc duoc cap chirmg nhan ding ky hoat dong t6n gido vé viéc thay d6i dia diém
dbi v6i nhom sinh hoat ton gido do t6 chitc ding ky; ban sao co ching thyc van
ban chip thuin dang ky sinh hoat ton gido tap trung cua Uy ban nhéan dan cip xa
noi dit dia diém sinh hoat t6n gido tap trung 1an dau d6i véi truong hop thay doi
dia diém sinh hoat ton gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

@ Pia danh noi ¢6 dia diém dang sinh hoat t6n gido tap trung.
@ Uy ban nhan dan cip xa noi du kién dit dia diém sinh hoat ton gido tap trung méi.
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8. Thui tuc: P& nghi thay ddi dia diém sinh hoat ton gido tap trung
dén dia ban xa khac

a) Trinh tu thuc hién:

- Budc 1: Nguoi dai dién cuia nhom sinh hoat ton gido tap trung guri hd so

dé nghi thay doi dia diém sinh hoat ton gido tap trung dén dia ban xi khac dén
Uy ban nhan dan c4p xd noi du kién dit dia diém méi.

- Buréc 2: Uy ban nhan dan cdp xd xem xét ho so, trudng hop hd so chua
day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van
ban cho nguoi dai di¢n cia nhodm dé hoan chinh ho so.

- Buée 3: Uy ban nhan dan cép x4 tra 1oi bang van ban. Truong hop tir
choi dang ky phai tra 101 bang van ban va néu ro ly do.

b) Cdch thirc thwe hi¢n: Nop ho so truc tiép tai Uy ban nhin dan cap xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Ho so phai c6 xac nhan cta Uy ban nhan dan cap xa va c6 gidy hen tra

két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan ho so: Vin ban dé nghi (theo miu).

- S6 lugng hd so: 01 (bo).

d) Thoi han gidi quyét: 20 ngay ké tir ngay nhan du ho so hop 1€, cu thé:

Uy ban nhan dan cép xd noi du kién (;{51'[ dia diém mai dé‘ sinh hoat ton gido
tap trung, trong thoi han 05 ngay lam viéc ké tir ngay nhan du ho6 so d€ nghi hop 1¢
cO trach nhi¢m xin y kién Uy ban nhan dan cap huyén v€ viéc thay doi dia di€m
sinh hoat ton gido tap trung.

7 Trong thot han 10 ngay ké tir ngay nhan dugc van ban xin y kién hop 1¢ cua
Uy ban nhan dan cap xa, Uy ban nhin dan cap huyén co6 trach nhi¢m tra 161 bang
van ban.

Trong thot han 05 ngay lam viéc, ké tir ngay co y kién ciia Uy ban nhan dan

cap huyén, Uy ban nhan dan cap xa c6 trach nhiém tra 10i bang vin ban vé viéc
thay d6i dia diém.

d) Bog tuwgng thye hi¢n thii tuc hanh chinh: Nhoém sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton giao tap trung dén dia ban xa khac.

‘e) Co quan thyc hién thii tuc hanh chinh: Uy ban nhan din cdp x3 noi
du kién dat dia diém moi.

g) Két qua thye hig¢n thii tuc hanh chinh: Vin ban tra 16i chip thuan
hodc khong chap thuan vé viéc thay doi dia di€m sinh hoat ton gido tap trung.

h) L¢ phi: Khong.
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i) Tén méu_don, méu to khai: D& nghi thay doi dia diém sinh hoat ton
gido tap trung (mau B7, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thang
12 nam 2017).

K) Yéu cdu, diéu kig¢n thwc hién thii tuc hanh chinh:

Cham nhit 13 10 ngay ké tur ngay dugc chap thuan dia diém moi, nhom
sinh hoat ton giao tap trung phai cham dat sinh hoat ton giao tai dia diém ct va
c6 trach nhi€ém thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia
diém sinh hoat ton giao tap trung cti kem theo ban sao ¢4 chimg thuc van ban
chap thuan cua Uy ban nhan dan cap xa noi c6 dia di€m sinh hoat ton giao tap
trung moi.

l) Can cw phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh pha quy
dinh chi tiét mdt s6 diéu va bi¢n phap thi hanh Luat tin ngudng, ton gido.
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MauB7 ]
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

)...,ngay......thang......nam... ...

PE NGHI ]
Thay doi dia diem sinh hoat ton giao tap trung

hoat dong ton gido):

Tén nhom sinh hoat ton giao tap trung:........ooooeiiiiiiii e,
Ho va t€n nguoi dai din:................
Thudc ton gido (hodc to chuc ton gido; té chirc dugce cap chimg nhin diang ky

Pé nghi thay déi dia diém sinh hoat ton gi4o tip trung véi cac ndi dung sau:
Ly do thay Q0T

Dja diém nhomdang sinh hoat ton giaotap trung:............oeiinn ..

Dy Kién dia didm moi......oooooiei i

Du kién thoi diém thay d0ic..........coouviieeiii el

Vin ban kém theo gom: Glay to chimg minh c6 dia diém hop phap moi dé lam

noi sinh hoat ton gi4o; vin ban chap thuan cua td chirc t6n gido hodc td chirc duoc cip
ching nhan dang ky hoat dong ton giao vé viéc thay d6i dia diém d6i v6i nhom sinh
hoat ton gido do t6 chirc ding ky; ban sao c6 ching thyc van ban chap thuan dang ky
sinh hoat ton giao tap trung cua Uy ban nhén dan cap xa noi dat dia diém sinh hoat t6n
giao tap trung lan dau d6i voi trudng hop thay doi dia diém sinh hoat t6n gido tap

trung dén dia ban x3 khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

@ Pia danh noi ¢ dia diém dang sinh hoat ton giao tap trung.

@ Uy ban nhan dan cép x4 noi du kién dit dja diém sinh hoat t6n gido tap trung moi.
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9. Thii tuc: Thong bao v & viée thay doi dia diém sinh hoat ton gido tip
trung

a) Trinh tu thuc hién:

Cham nhit 13 10 ngay ké tir ngdy dugc chdp thuan dia diém méi, nhom
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
thong bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia di€m sinh hoat
ton gido tap trung cil.

'b) Cach thire thye hién: Gui van ban thong béo truc tiép tai Uy ban nhan
dan cap x3; qua duong buu chinh hoic théng qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xa. Néu
gui qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan hd so:

Vin ban thong bao néu rd tén cua to chic tén gido hodc to chirc dugc cap
chtirng nhan dang ky hoat dong ton gido; t€n nhom; ho va tén nguoi dai dién cua
nhom; thoi diém thay doi; dia di€ém sinh hoat ton gido tap trung maoi; thoi di€m
cham dut sinh hoat ton gido tai dia di€ém ct.

Truong hop nhom sinh hoat tén gido tip trung chuyén dia diém sinh hoat
ton gido dén dia ban xa khéc, ngudi dai di¢n ctia nhdm con co trach nhi¢m gui
kém ban sao c6 ching thuc van ban chap thuan ctia Uy ban nhan dan cap xa noi
c6 dia diém sinh hoat ton gido tap trung mai.

- S6 lugng ho so: 01 (bd).

d) Thoi han gidi quyét: Ngay sau khi Uy ban nhan dan cap xi nhan dugc
van ban thong bao hop 1€.

d) Doi twong thwe hién thii tuc hanh chinh: Nhom sinh hoat ton gido tap
trung thay doi dia diém sinh hoat ton giao.

e) Co quan thuwe hién thii tuc hanh chinh: Uy ban nhan din cdp x3 noi
c6 dia di€ém sinh hoat ton gido tap trung cil.

2) Két qua thue hién thii tuc hanh chinh:

Vin ban xac nhan ctia Uy ban nhan dan cp xa vé viéc tiép nhan thong bao.

Vin ban thong bao duoc luu tai Uy ban nhan din cip xd dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khong.

i) Tén méu don, méu to khai: Noi dung vin ban thong bao theo quy dinh
tai Diéu 6 Nghi dinh s6 162/2017/Nb-CP.
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k) Yéu ciu, diéu kign thuc hién thii tuc hanh chinh: Chim nhat 1a 10
ngay k& tur ngay dugc chap thuan dia diém moi, nhom sinh hoat ton giao tap
trung phéli cham dut ,sinp hoat ton gido tai cﬁa diém cii va co trqéch nhi¢m thong
bdo bang van ban dén Uy ban nhan dan cip xa@ noi c6 dia di€m sinh hoat ton
giao tap trung ci.

l) Can cw phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 diéu va bi¢n phap thi hanh Ludt tin ngudng, ton gido.
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10. Tha tyc: Thong bao t0 chirc quyén gop trong dia ban mot xa cia
co’ s¢ tin nguwong, to chirc ton giao, t0 chirc ton giao truc thugc

a) Trinh tw thuc hién:

Trudc khi t6 chirc quyén gop 05 ngay lam viéc, co so tin ngudng, t6 chuc
tén gi4o, to chirc ton gido tryuc thudc to chirc quyen gop trong dia ban mot xa guri
vin ban thong bao dén Uy ban nhan dan cip xi noi té chic quyén gop.

'b) Cach thirc thye hign: G van ban thong bao truc tiép tai Uy ban nhan
dan cip xd; qua duong buu chinh hodc théng qua dich vu cong truc tuyén.

Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan cap xi. Néu
gui qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phén, so lwong ho so-

- Thanh phan hé so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han gidi quyét: Ngay sau khi Uy ban nhan dan cap xa nhan duoc
van ban thong bao hop 1€.

d) Déi twong thwe hi¢n thii tuc hanh chinh: Co s tin ngudng, t6 chic
tdn giao, to Chirc ton giao truc thudc to chirc quyén gop trong dia ban mot xa.

7 e) Co quan thwe hién thii tuc hanh chinh: Uy ban nhan din cdp x3 noi
to chirc quyén gop.

2) Ket qud thyre hién thii tuc hanh chinh: Van ban xac nhén cua Uy ban
nhan din cip xi vé viéc tiép nhan thong béo.

Vian ban thong bao duogc luu tai Uy ban nhan dan cép xd dé thuc hién
cong tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thyc hién cac
noi dung trong vin ban thong bdo ctia co sé tin ngudng, to chic tén gido, t6
churc ton gido truc thudc.

h) L¢ phi: Khong.

i) Tén mdu don, méu to' khai: Thong bao vé viée td chirc quyén gop (miu
B47, Phu luc Nghi dinh s6 162/2017/ND-CP ngay 30 thdng 12 nam 2017).

K) Yéu cdu, diéu ki¢n thuwe hién thii tuc hanh chinh:

- Truge khi t6 chirc quyén gop 05 ngdy lam viée, co sd tin ngudng, t6
chue t6n gido, t6 chuic ton giao tryc thude co trach nhiém thong bao bang vin
ban dén Uy ban nhan dan cap x4 noi t6 chitc quyén gop.

- Hoat dong quyén gop ciia co so tin ngudng, t6 chirc ton gido, té chic ton
giao truc thudc phai co s6 sach thu, chi bao dam cong khai, minh bach. Tai san
duoc quyén gbdp phai dugc quan ly, sir dung ding muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido va tur thién xa hdi.
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- Khong dugc loi dung danh nghia co so tin ngudng, t6 chirc ton gido, to chtc
ton giao truc thuoc dé quyén gop nham truc loi hodc trai muc dich quyén gop.
l) Can cw phap ly cua thu tuc hanh chinh
- Luat tin ngudng, ton gido;

- Nghi dinh sé‘ 162/2017/ND-CP ngay 30/12/2017 ctua Chinh phu quy
dinh chi tiét mdt s6 di€u va bi¢n phap thi hanh Luat tin ngudng, ton gido.
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Mau B47
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

THONG BAO
Ve viéc to chirc quyén gop

Kinh gui: .......... @
Tén (chitinhoa): .............ccoevvnnn... ),
DA Chir
Nguot dai di€n:. . ..o
Hovatén:..........oooooiiii, Nam sinh:........oooii e,
Tén goi trong ton giao (NEU CON. et e,

Chtrc vy, pham vi (neu ) P TP
S6 CMND/S6 ho chiéu/SH dmh’danh canhan: ...

Théng bao vé viée té chirc quyén gép véi cac ndi dung sau:

Muc dich quyen gOp:.........cooeiiiiii
Dia ban t0 ChTC QUYEN GOP .- oveve et
CAch thlIc QUYEN 0P . et e e e
Thot gian thuc hi€n qUYEN gOP:.....ovviii i e e e
Phuong thire quan 1y va st dung tai san dugc quyén gop:........oovvvvvviinennn.n.

NGUOI PAI DIEN ©
(Chir ky, ddu)

@ Pia danh noi c6 co s tin ngudng, t6 chtrc ton gidgo hodc t6 chuc t6n giao tryc thudc.

@ Uy ban nhan dan cap tinh dbi voi trudng hop to chuc quyén gép vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cp huyén dbi véi trudng hop t6 chirc quyén gop ngoai dia ban mot xa nhung
trong dia ban mot huyén, quan, thi xd, thanh phé thugc tinh, thanh phd thudc thanh phd truc thudc
trung u’omg, Uy ban nhan dan cap xa dbi voi truong hop t6 chirc quyén gop trong dia ban mot xa.

¥ Co sé tin ngudng, t6 chirc ton gido hodc to chirc ton gido truc thude. Di voi to chirc ton gido,
t6 chirc ton giao truc thudc, nguoi dai dién phai ky tén va dong dau.
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LINH VUC THI PUA KHEN THUONG

1. Thii tuc: Ting gidy khen ciia Chii tich Uy ban nhan dén cap xi vé
thwe hién nhiém vu chinh tri

1. Trinh ty thuc hién

Budc 1. Cong chirc lam cong tac thi dua, khen thudng tiép nhan dé& nghi
khen thudng cua cac don vi truc thude.

~ Buoc 2. Tham dinh hd so, bao cao Hoi d6ng thi dua khen thudng cing
cap, tong hop trinh Chu tich UBND cép xa quyét dinh khen thudng.
p, tong hop p Xa quyct di g

Budc 3. Khi c6 Quyét dinh cua Chu tich UBND cap xa, cong chiic lam cong
tac thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh khen.

2. Cach thire thue hién: Nop ho so truc tiép tai UBND cép x4 hodc thong
qua hé thong buu chinh.

3. Thanh ph?ln, s0 lwgng ho so
a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach tap thé, ca nhan duoc dé nghi tang
Giay khen;

- Bao cao thanh tich 7d0‘ tap thé, ca nhan dugc dé nghi khen thudéng lam,
trong do6 ghi rd thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thuong.
b) S6 luong ho so: 01 bd

4. Thoi han giai quyét: Co quan thi dua, khen thuong thaim dinh ho so
khen thuong va trinh cap c6 thim quyén trong thdi han 20 ngay lam viée, ké tir
ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chic, C4 nhan.
6. Co quan thue hién thii tuc hanh chinh: UBND cép xa.

7. Két qué thwe hién thi tuc hanh chinh: Quyét dinh cia Chi tich
UBND cap xa tang Giay khen.

8. L¢ phi: Khéng.

9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thue hién thii tuc hanh chinh

Chu thé 1a tap thé, ca nhan c6 thanh tich dugc dé nghi khen thudng.
11. Can cu phap ly cua thu tuc hanh chinh

- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cta Luat thi dua, khen thudng ngay 14
thang 6 ndm 2005;
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- Luat stra doi, bd sung mot sb diéu cua Luat thi dua, khen thudng ngay 16
thang 11 ndm 2013;
- Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

- Quyét dinh s6 318/QD-BNV ngay 09 thang 3 nim 2018 V& viéc cong bd
thu tuc hanh chinh méi ban hanh linh vyc thi dua, khen thuéng thudc pham vi
chtrc ndng quan ly cua B§ No1 vu.
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2. Thi tuc: Ting gidy khen ciia Chii tich Uy ban nhéin dan cip xa vé
thanh tich thi dua theo dgt hoiac chuyén de

1. Trinh ty thwe hién

Budc 1. Cong chirc lam cong tac thi dua, khen thuéng tiép nhan dé nghi
khen thudng cua cac don vi truc thude.

~ Buoc 2. Tham dinh hd so, bao cao H@i,déng thi dua khen thudng cung
cap, tong hop trinh Chu tich UBND cap xa quyét dinh khen thuéng

Budc 3. Khi ¢6 quyét dinh cua Chu tich ,UBND,céip xa, cong chuc lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh
khen.

2. Cach thirc thue hién: Nop ho so truc tiép tai UBND x4 hodc thong
qua hé thong buu chinh.

3. Thanh ph?ln, s0 lwgng ho so
a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi tang
Giay khen;

- Bao cao thanh tich 7d0‘ tap thé, ca nhan dugc dé nghi khen thudéng lam,
trong do6 ghi rd thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thuong.
b) S6 luong ho so: 01 bd

4. Thoi han giai quyét: Co quan thi dua, khen thuong thaim dinh ho so
khen thuong va trinh cap c6 thim quyén trong thoi han 20 ngay lam viéc, ké tir
ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chic, C4 nhan.
6. Co quan thye hién thii tuc hanh chinh: UBND cép xa.

7. Két qua thyc hién thi tuc hanh chinh: Quyét dinh cta Chu tich
UBND cap xa tang giay khen.

8. L¢ phi: Khéng.

9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thue hién thii tuc hanh chinh

Chu thé 1a tap thé, ca nhan c6 thanh tich duoc dé nghi khen thudng.
11. Can cu phap ly cua thu tuc hanh chinh

- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cta Luat thi dua, khen thudng ngay 14
thang 6 ndm 2005;
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- Luat stra doi, bd sung mot s6 diéu cua Luét thi dua, khen thudng ngay 16
thang 11 ndm 2013;
- Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

- Quyét dinh s6 318/QD-BNV ngay 09 thang 3 nim 2018 V& viéc cong bd
thu tuc hanh chinh méi ban hanh linh vyc thi dua, khen thuéng thudc pham vi
chtrc ndng quan ly cua B§ No1 vu.
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3. Thi tuc: Ting gidy khen ciia Chi tich Uy ban nhin dan cp xa vé
thanh tich dot xuat

1. Trinh ty thwe hién

Budc 1. Cong chirc lam cong tac thi dua, khen thuéng tiép nhan dé nghi
khen thudng cua cac don vi truc thude.

~ Buoc 2. Tham dinh hd so, bao cio Hoi d6ng thi dua khen thudng cing
cap, tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budc 3. Khi c6 quyét dinh cua Chu tich ,UBND,cép xa, cong chuc lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho don vi trinh
khen.

2. Cach thire thue hién: Nop ho so truc tiép tai UBND cép x4 hodc thong
qua hé thong buu chinh.

3. Thanh ph?ln, s0 lwgng ho so
a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach tap thé, ca nhan dugc dé nghi tang
Giay khen;

- Bao cao thanh tich 7d0‘ tap thé, ca nhan dugc dé nghi khen thudéng lam,
trong do6 ghi rd thanh tich dé dé nghi khen thudng;

- Bién ban xét khen thudng.
b) S6 luong ho so: 01 bd

4. Thoi han giai quyét: Co quan thi dua, khen thuong thaim dinh ho so
khen thuong va trinh cap c6 thAim quyén trong thdi han 20 ngay lam viée, ké tir
ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: C4 nhan.
6. Co quan thye hién thii tuc hanh chinh: UBND cép xa.

7. Két qua thyc hién thi tuc hanh chinh: Quyét dinh cta Chu tich
UBND cap xa tang Giay khen.

8. L¢ phi: Khéng.
9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Chu thé 1a tap
the, ca nhan c6 thanh tich dugc dé nghi khen thuong.

11. Can cu phap ly cua thu tuc hanh chinh
- Luat thi dua, khen thudéng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cta Luat thi dua, khen thudng ngay 14
thang 6 nam 2005;
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- Luat stra doi, bd sung mot s6 diéu cua Luét thi dua, khen thudng ngay 16
thang 11 ndm 2013;
- Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 ctua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

- Quyét dinh s6 318/QD-BNV ngay 09 thang 3 nim 2018 V& viéc cong bd
thu tuc hanh chinh méi ban hanh linh vyc thi dua, khen thuéng thudc pham vi
chtrc ndng quan ly cua B§ N1 vu.
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4. Thii tuc: Ting gidy khen ciia Chi tich Uy ban nhin din cip xa cho
gia dinh
1. Trinh ty thwe hién

Budc 1. Cong chirc lam cong tac thi dua, khen thuéng tiép nhan dé nghi
khen thudng cua cac don vi truc thude.

~ Buoc 2. Tham dinh hd so, bao cio Hoi d6ng thi dua khen thudng cing
cap, tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budc 3. Khi ¢6 quyét dinh cua Chu tich ,UBND,céip xa, cong chuc lam
cong tac thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh
khen.

2. Cach thire thue hién: Nop ho so truc tiép tai UBND cép x4 hodc thong
qua hé thong buu chinh.

3. Thanh ph?ln, s0 lwgng ho so
a) Thanh phan ho so:

- Vin ban dé nghi kém theo danh sach gia dinh duoc dé nghi ting Gidy
khen;

- Bao cao thanh tich do gia dinh dugc dé nghi khen thuong lam, trong d6
ghi r0 thanh tich dé dé nghi khen thuong;

- Bién ban xét khen thuong.
b) S6 luong ho so: 01 bd

4. Thoi han giai quyét: Co quan thi dua, khen thuong thaim dinh ho so
khen thuong va trinh cap c6 thim quyén trong thoi han 20 ngay lam viée, ké tir
ngay nhan du hd so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: C4 nhan.
6. Co quan thye hién thii tuc hanh chinh: UBND cép xa.

7. Két qua thyc hién thi tuc hanh chinh: Quyét dinh cta Chu tich
UBND cap xa tang Giay khen.

8. L¢ phi: Khéng.
9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Chu thé 13 gia
dinh c6 thanh tich dugc d€ nghi khen thudng.

11. Can cu phap ly cua thu tuc hanh chinh
- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu cta Luat thi dua, khen thudng ngay 14
thang 6 ndm 2005;
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- Luat stra doi, bd sung mot s6 diéu cua Luét thi dua, khen thudng ngay 16
thang 11 ndm 2013;
- Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi ti€t thi hanh mdt s6 diéu cua Luat thi dua, khen thudng;
- Thong tu sb 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

- Quyét dinh s6 318/QD-BNV ngay 09 thang 3 nim 2018 V& viéc cong bd
thu tuc hanh chinh méi ban hanh linh vyc thi dua, khen thuéng thudc pham vi
chtrc ndng quan ly cua B§ No1 vu.



34

5. Thii tuc: Xét tiing danh hiéu Lao dong tién tién
1. Trinh ty thwe hién

Budc 1. Cong chirc lam cong tac thi dua, khen thuéng tiép nhan dé nghi
khen thudng cua cac don vi truc thude.

~ Buoc 2. Tham dinh hd so, bao cio Hoi d6ng thi dua khen thudng cing
cap, tong hop trinh Chu tich UBND xa quyét dinh khen thudng.

Budc 3. Khi ¢6 Quyét dinh cua Chu tich }JBND,cép xa, cong chirc lam
cong tac thi dua, khen thuong viét bang, dong dau va cap phat cho don vi trinh
khen.

2. Cich thire thye hién: Nop ho so tryc tiep tai UBND xa hodc thong
qua hé thong buu chinh.

3. Thanh phz‘in, ) lwgng ho so
a) Thanh phan ho so:

- Van ban dé nghi kém theo danh sach cd nhan duoc dé nghi tdng danh
hi€¢u Lao dong tién tién;

- Bién ban binh xét thi dua.
b) S6 lwong ho so: 01 bd.

4. Thoi han giai quyé't:WCor quan thi dua, khen thuong thaim dinh h(‘A)? SO
khen thuong va trinh cap co tham quyén trong thoi han 10 ngay lam vi€c, ké tur
ngay nhan du ho so theo quy dinh.

5. Poi twong thwe hién thi tuc hanh chinh: T6 chuc, ¢4 nhan.
6. Co quan thye hién thii tuc hanh chinh: UBND cép xa.

7. Két qua thwe hién thit tuc hanh chinh: Quyét dinh cua Chu tich
UBND cap xa tang danh hi¢u Lao dong tién tién.

8. L¢ phi: Khéng.
9. Tén miu don, miu to khai: Khong.

10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Chu thé 1a ca
nhan co6 thanh tich dugc dé€ nghi khen thudng.

11. Can cur phap ly cua thu tuc hanh chinh
- Luat thi dua, khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mot sd diéu ctia Luat thi dua, khen thuong ngay 14
thang 6 nam 2005;

- Luat stra d6i, b6 sung mot sd diéu cta Luat thi dua, khen thudng ngay 16
thang 11 ndam 2013;

- Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
chi tiét thi hanh mdgt s6 di€u cua Luat thi dua, khen thudng;
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- Théng tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh;

- Quyét dinh s6 318/QD-BNV ngay 09 thang 3 nim 2018 V& viéc cong bd
thu tuc hanh chinh méi ban hanh linh vyc thi dua, khen thuéng thudc pham vi
chtrc ndng quan ly cua B No1 vu.



